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This handbook is not a contract between the Little Hoku Montessori Academy and
any families. This handbook is not intended to be comprehensive and is adviso ry
to guide parents. The school reserves the right to make changes in this
handbook. Final interpretatio n of all school rules and regulations is left to the
Head of School.
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Welcome to all new and returning families. I am so happy you are p art of our
Little Hoku family. I am delighted to welcome you to school after a challenging
2020-2021academic year due to the coronavirus pandemic . Thanks to our school
families and staff for following the protocols and strict policie s, we were able to
stay open for the academic year, while keeping our families and community safe.
Our hope is to continue to keep the school open in this coming school year , while
moving closer to our past “normal.” This year it is our goal to have our parent
participation back, as well as fun and educating field trips, just as we had in
2019.
Over the course of this year , our children will grow in a Montessori environment
to become self -assured, vibrant students who love to learn. Parents are the most
important teachers in the lives of their children and are a very important part of
what will make our school community special. Your partnership is essential as our
school relies on your support and participation. Good communication and
transparency are key for Little Hoku and its families to ensure a successful
experience for your children. Please always feel free to call or email me with any
comments or concerns that you may have.
Little Hoku is a small for -profit licensed by the State of Hawai i, Department of
Human Services (DHS). Our lead teacher is Association Montessori Internationale
(AMI) certified.
I am looking forward to having a wonderful year that is full of joy with our Little
Hoku family.
Best Regards,

Shadi Naderi, Ph.D.
Head of School
Little Hoku Montessori Academy
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Little Hoku’s mission is to provide a safe and fun environment for toddlers to
grow to be independent an d creative individuals. Our school follows
the Montessori philosophy. Little Hoku engages children in various Montessori
activities to nourish their creativity and academics.
This mission is applicable for in-person learning, as well as remote/e -learning
environments.

Know every child and strive to instill and teach them the love of learning.
We value transparency and good communication.
We share a respect for self, others, our world and our environment.
Parents are partners and all adults are role models.

Dr. Shadi Naderi

Eva Sikes

Kirstan Crandall
Lory Lowder

School hours are 8 a.m. to 4 p.m.
Aftercare hours are from 4 p.m. to 5 p.m. and is only offered upon request.
See school calendar for holidays and days the school is closed .
School offers childcare on extended holidays if there is adequate number
of interested parties.
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All items should be labeled with the child’s name.
Daily Items:
Lunch (please use thermos for warm food and ice packs for food that
needs to be kept cold)
Snack (1 for part-time students and 2 for full -time students)
Water bottle (it can be refilled at s chool), proper size so child can carry
easily
Napkins
The following items will go back with the student after the end of the academic
year. All items should be kept in a closed bag/backpack.
2 small hand towels (this Item is not needed during the COVID -19
outbreak)
2 sets of change of clothing
1 pair of comfortable slippers or shoes for indoor use
1 family photo
For students that nap,
1 mat for naptime: recommended: KinderMat. School should be able to
wipe down the mats every day. No bulky or fabric mat i s allowed
1 crib sheet
1 blanket
1 small comforting pillow or favorite lovey

There is a one -time $50 fee at registration for supplies. This fund is provided to
teachers in excess of the yearly supply budget so they can incorporate additio nal
innovative activities,

Our lead teacher incorporates food preparation and flower arranging into the
practical life lessons. She prepares a list for parents to sign up to bring flowers
and fruits (such as bananas, apples, tang erines, etc.) once a week. With
contribution from all families, each family will be responsible only once every 4
months. Please do not prepare (wash, cut, peel, etc.) food and flowers. This is
incorporated into the Practical Life lessons.
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The curriculum at Little Hoku is divided into five key areas.
1. Practical Life
2. Sensorial
3. Math
4. Language
5. Cultural Studies (Math, Science, Art, …)

In Practical life, children learn daily -life skills. As a parent we notice early on
that our kids are interested in doing daily activities such as how to get dressed,
prepare snacks, set the table, pour their own milk, care for plants and animals,
wash windows, clean tables. In the house most of us avoid having them do these
chores as it might end up with a big mess or it might be time consuming. At Little
Hoku, they practice these skills. They also practice appropriate social
interactions, such as saying p lease and thank-you, being kind and helpful,
listening without interrupting, and resolving conflicts peacefully. In addition to
teaching specific skills, Practical Life activities promote independence, and fine and gross-motor coordination.

Dr. Maria Montessori believed that children began having sensorial experiences
at birth. According to her studies, as children grow up, they explore and learn by
interacting with their environment through their senses. Children refine skills in
perceiving the world through their different senses, and learn how to describe
and name their experiences. Rough and smooth surfaces perceived through touch
are examples. Sensorial learning is the foundation for learning by developing the
ability to classify, sort, and di scriminate. These skills are necessary in math,
geometry, and language.

Through various Montessori materials like number rods, children learn to count
and identify numerals and match them to their quantity. They learn the base -10
system, and practice addition, subtraction, multiplication, and division. They
explore patterns in the numbering system. With an exploratory approach, the goal
is to minimize memorization and teach the kids the concept behind the lesson.

In a Montessori school, Chil dren learn start writing before reading. Varies
activities and materials throughout the classroom teach language, help children
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acquire vocabulary, and develop skills to write and read. Using hands -on
materials, children learn letter sounds, how to combine sounds to make words,
and how to build sentences.

A wide range of subjects are included under cultural studies. Geography, science,
art, music, and drama are integrated in lessons in the cultural area of the
curriculum.
At Little Hoku while we provide all the appropriate materials and licensed
teachers that can provide the curriculum as explained above, we emphasize on
math, science, and art. We let the children make their own choice, but also
systematically encourage the m to practice with materials that might not
particularly interest them. If a kindergarten level child is interested only in Math,
the child will get the opportunity to spend a significant amount of their time on
Math. However, it is the teacher’s responsib ility to redirect those children to
practice other skills such as reading and writing.

Drop Off / Sign In

Transition Time

Montessori Work Cycle
Nap Time
Circle Time
Montessori Work Cycle
Outdoor Play
Outdoor Play
Lunch
Pickup / Sign Out
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Little Hoku is licensed by the State of Hawaii Department of Human Services for
24 students between ages 3 to 6. However, at Little Hoku we want to create safe
and fun environment for its toddlers to grow to be independent and creative
individuals, while sticking to our core value to k now every child and strive to
instill and teach them the love of learning. It is therefore important that we keep
the student to teacher ratio low. For this reason, w e choose to keep the maximum
enrollment at 18.

Though not required, a tour of our campus is strongly recommended. During this
tour, you will meet our teachers, and will have the opportunity to observe a
classroom “in action.”

Interested families are encouraged to submit a completed admissions application.
There is no fee for the application.

The school will notify applicants within one week regarding the admissions
decision. If space is available and applicant is accepted, applicants will be asked
to fill out the required forms and an upfront payment for enrollment in the amount
of $1,700. Note that this payment is non-refundable.

Little Hoku is dedicated to maintaining a safe, harmonious classroom
environment for the optimum development of all our students either in
person or during remote/e-learning . Parents of children with excessively
disruptive or hurtful behavior will be asked to seek professional
assistance. If support from the family is not forthcoming and/or the
problems are of such severity that the climate of the classroom and safety
of the other children is in jeopardy, parents will be given a date by which
the student will be removed from the classroom and parents will need to
obtain alternate care for their child. If a family is asked to leave the
school, the student will be considered wit hdrawn after the last date of
attendance. Tuition will be prorated for time attended, and the school shall
retain the upfront payment and fees.
9

The school operates on the tuition and fees paid for services. If a family’s
account is not paid by the 10 th of the month, the child will be withdrawn
from the program until the account has been brought up to current status.
Please see Tuition section below for further details on late payments.
Written notification of intent to withdraw a child shall be made at lea st 30
days prior to withdrawal.
Children who are not potty trained will be withdrawn from the school
immediately.
If a student is at an appropriate age for naps, but refuses to rest at
school, the student will be invited to join in the activities with th e older
group. In case the student is tired and unable to participate in the
afternoon activities and this issue persists, the student’s enrollment
schedule will be changed to half -day.
Little Hoku has the right to suspend, dismiss, or require interventio n
for the student if the student causes disruption of the educational
program or if the student’s conduct is improper. The Head of School is
the sole person who determines whether disruption or improper
conduct has occurred.
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Plan A:
Annual Plan

Plan B:
M-F

Plan C:
M, W , F

Plan D:
T, TH

M-F
Due at time
of
regist ration
(One
payment)

Monthly
Plan
(10
payment s)

Monthly
Plan
(10
payment s)

Monthly
Plan
(10
payment s)

$13,500 /

$170 $1,700 nonrefundable
enrollme nt
payment *†
upfront
payment at
time of
regist ration
+ $1,220 /
month

$170 $1,700
nonrefundable
enrollme nt
payment *†
upfront
payment at
time of
regist ration
+ $780 /
month

$170 $1,700
nonrefundable
enrollme nt
payment *†
upfront
payment at
time of
regist ration
+ $550 /
month

year

Plan E: M-F

Plan F:

Plan G:

Plan H:

Annual Plan
Due at time
of
regist ration
(One
payment)

M-F
Monthly Plan
(10
payment s)

M, W , F
Monthly
Plan
(10
payment s)

T, Th
Monthly
Plan
(10
payment s)

$12,100 /

$170 - $1,700
nonrefundable
enrollme nt
payment *†
+ $1,070 /
month

$170 $1,700
nonrefundable
enrollme nt
payment *†
+ $685 /
month

$170 $1,700
nonrefundable
enrollme nt
payment *†
+ $485 /
month

year
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*Upfront payment amount is dependent on when the student is enrolled at the
school. Upfront payment is $1,700 for a full academic year. After the start of the
academic year, the upfront payment is prorated on a monthly basis. The upfront
payment is annually re -occurring for new and current students.
†$170 - $1,700 tuition upfront payment is non-refundable. Withdrawing from
enrollment must be per the Parent Handbook withdrawal policy.

There is a $50 supply fee once a year due at registration.
The initial upfront payment of $170 - $1,700 is due at the time of
registration. This payment ensures that your child has a guaranteed slot.
This amount is nonrefundable* even if the student withdraws or is
dismissed.
o

Note: If the school cannot open by the start of the new school year
or the school shifts to remote learning/e -learning due to the COVID19 outbreak, parents will have the option to withdraw their child by
the third day of school. The 30-day notice will be waived and the
upfront payment will be fully refunded. This payment will not be
refundable and 30 -day notice will not be waived if the request is not
given to school by the 3rd day of school. The student’s spot at t he
school will not be guaranteed after the school re -opens.

The tuition payment is due on the 1st of every month for a total of 10
payments.
Tuition deductions will not be made for days, weeks, or months that a
student may be absent from school. Vacations or long illnesses will not
be deducted from tuition. Deductions will not be made for closures due to
any reason that is out of the school control. These closures are including
but not limited to weather related, pandemic, state mandated and fede ral
mandated closures. All payments made to the school are non -refundable.
Payment methods:
o
o
o

ACH: set up automatic recurring tuition payments. Your bank will be
charged on the 5th of each month automatically.
Credit card: set up automatic recurring tuiti on payments. Your credit
card will be charged on the 5th of each month automatically. Every
credit card transaction you will incur a 3.3% processing fee.
10 postdated checks. Please write on all checks the 5th of each
month and payable to Little Hoku Mont essori. All checks must be
delivered to school before first day of school.

Late Payments : If a payment is not received by the 5th of each month, a
$50.00 late charge penalty will be incurred. If tuition is not paid by the
10th day of the month, the student will not be accepted in class and
his/her enrollment will be terminated.
For new families, first payment is due upon the child's start date.
Payments not received by the 5th day after the start date, will be charged
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a $50 late fee. For payments not recei ved by the 10th day after the start
date, will require enrollment to be terminated.
After school care program is not included in the tuition.
There is a $35.00 returned check fee on all checks returned by the bank. A
notice will be sent home advising the f amily of the returned check and
amount due. This amount must be paid within 2 days of receiving the
notice. Failure to comply will result in termination of enrollment. Any
delinquent account will be submitted to a collection agency.
A written notice is required to withdraw your child 30 days prior to the
desired withdrawal date. A one -month tuition fee will be charged to the
family that does not provide the written notice 30 days in advance. This
notice is required in any condition including but not limited to school
transitioning to e -learning during a pandemic or outbreak.
Little Hoku has the right to suspend, dismiss, or require intervention for
the student if the student causes disruption of the educational program or
if the student’s conduct is improp er. The Head of School is the sole person
who determines whether disruption or improper conduct has occurred.
NOTE, the tuition will NOT be discounted/prorated or waived for any
extended absences due to travel, sick days, required
quarantine/isolation due to a pandemic or any other outbreak. The
upfront payment is non -refundable and 30-days’ notice is always
required for withdrawal.
Little Hoku Montessori Academy reserves the right to close for any
reason in which it can not operate in a safe manner i.e. l oss of
electricity, water, or in extreme circumstances, loss of air
conditioning, medical epidemics, and pandemics. Tuition will NOT be
discounted/prorated or waived for any of these circumstances.

When arriving at our school, parents should park in the parking lot and enter the
building where a guide or assistant will be waiting to greet you and your child.
Please make sure to sign your children i n at arrival. It is required by the state of
Hawaii. During a pandemic, the modified procedure will be sent to parents.
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In the days leading up to the fist day of school, you may want to read your
child a few books with starting -school theme. Such stories can help your
child get in touch with his or her feelings about going to a new place and
separating from you. Reading also gives your child an opportunity to talk
about feelings or ask questions about what to expect. For children
returning to Little Hoku Montessori, revisiting the school gallery on our
website (littlehoku.com/virtual -tour-and-gallery) helps them remember
their experience at school.
It is a good idea to go over the schedule with them and some of the things
that will be happening over the course of the day. Import ant transitions
such as drop-off, lunch, outside time, rest time, and pick up are times
when children generally need more reassurance, so any advance
information helps them get through it.
On the first day, be sure to arrive on time, It is more difficult f or a child to
walk into a room where everyone is already involved than to come in with
the group and start from the beginning.
School may implement a multi -day, phase in start. We believe that a well done transition benefits the classroom and sets all chi ldren up for success
for the entire school year.
Finally, when it is time to leave, do not slip out when your child is not
looking. Children need to know they are going to be able to say goodbye
and need to know when you will be beck. Once you’ve done that , do not
linger and don’t worry. We’ll take it from there.

Being on time to school is essential. School begins at 8:00am for all students.
Regular, punctual attendance is necessary for your child to receive the full
benefit of the Montessori program. Parents should notify the office by 9 a.m. if a
child is unable to attend school. Children with a contagious disease must be kept
home for the health and safety o f the other children. Please inform the office if
your child contracts a contagious disease. More information can be found under
the “Health Policies” section.

Please pick up your child at the designated time. Plan to arr ive at school about
15 minutes early. Give yourself some time to gather the belongings. Please note
that school closes at 4 p.m. We need all the students picked up and out the door
by 4 p.m. Out of respect for teachers, please limit your conversations with them
at pick up. If there is anything you would like to talk to them regarding your child,
please schedule a meeting. They will need to close the school and attend to their
families. If you will be late, please call the school.
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For children enrolled part-time, dismissal time is at 12 p.m.
For full-time students, dismissal time is at 3:45 p.m.
For children who are not picked up by 4 p.m. (full -time students) or 12
p.m. (part time students), there will be a late fee of $1 for each 1 minute
beyond the pi ck-up time mentioned above.
The late charge will not be applied if there is a road closure or natural
disaster that prevents the parents to get to the school.
For your child’s protection, we will not release your child to someone other than a
custodial parent or individuals designated on the family information sheet unless
written authorization is provided to the school in advance. We will ask for photo
identification of the person picking up your child. Authorization can be granted on
the emergency information form, but make sure to include a note anytime changes
in regular dismissal are made.
Please make sure to sign your children out at dismissal.

Pack a healthy lunch for your child. School does not have a refrigerator or
a microwave oven. Please pack the warm food in Thermos and add ice
packs in lunch boxes if the food needs to be kept cold.
Pack two healthy snacks
Bring a water bottle
Sugary drinks and foods are not allowed. No candy bar, cookies, etc.
Absolutely NO NUTS or NUT produc ts.

Please discourage your child from bringing favorite possessions to school.
Label your child’s belongings.
Avoid jewelry as it can be a safety concern and also cause distraction.
Parents are required to bring a mat for naptime if the ir child/ren is
napping. They can also bring a blanket and/or a small comforting pillow or
favorite lovey. Keep them in a closed bag/backpack labeled with child/ren
name. Make sure you take them home every Friday for wash.

Parents are responsible to pick up and drop off. School does not provide any
transportation
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Notification of a field trip is given to the parents at least one week prior to an off campus event. If you wish to have alternative care for your child for the duration
of the outing, you will be responsible for making these arrangements. DOT
regulated buses will be arranged if needed.

To attend Little Hoku, your child must be fully potty -trained. This means that your
child is able to go at least three days without an accident.

General and informational communication will be conducted in some or all
following mediums:
General email list . The email list consists of all parents/guardians that
have children enrolled at Little Hoku. Emails addresses will not be
revealed to other parents when communicating via the general email list.
Individual email and/or call. When necessary, individual
parents/guardians will be contacted at the contact information provided.
Facebook Group: Little Hoku Families
(facebook.com/groups/littlehokufamilies ). Little Hoku has a private
Facebook group for parents/guardians of enrolled children. The group is a
place for Little Hoku to communicate same information as in the general
email list and repeated reminders. The grou p can also serve as a place for
parents to connect with one another.
o To join the Facebook Group, individuals MUST like the Little Hoku
Montessori Academy public Facebook page first
(https://facebook.com/littlehoku).
o Group admins will then invite the individual into the group.
Questions/Inquiries: parents/guardians can contact Little Hoku anytime via
email at info@littlehoku.com or during work hours at 808-866-6072.

Hawaii State’s law requires physical examination, immunization, and tuberculosis
clearance form for attending children to any public or private school. Please see
more information on the Hawaii Department of Health (health.hawaii.gov)
website for information about exemptions.
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Please list all your child’s allergies in the allergy form
(littlehoku.com/admissions/forms ). If your child requires medication at time of
exposure, a Special Care Plan for students with allergies; medical conditions
and/or daily medicatio ns is needed.
Please inform school if your child has a dietary restriction.
The Department of Health requires a Special Care Plan for students with
allergies; medical conditions and/or daily medications that require the
school to store and administer med ication.
Only medication outlined in Special Care Plan by a physician, brought to
school by a parent, and in original container will be administrated. First
dose must be administrated at home.
Medication cannot be kept in the child’s lunch bag. Parents have to give the
medication to the school’s staff.

For the protection of all of the students at the school, the school reserves the
right to send a child home whose health poses a threat to other children in the
program. These policies are subject to change depending on community wide
outbreaks and pandemics. Any ill child should be kept home. Children should not
be brought to school if they:

Have any sign of COVID -19 (They will require a clearance note from the
medical doctor to come back to school)
Have a fever over 100 degrees Fahrenheit within the last 24 hours.
Have or had diarrhea within the last 24 hours
Are or were vomiting within the last 2 4 hours
have a rash
have mouth sores
they are lethargic
have a deep cough
have an ear ache
have lice
have a runny nose with colored discharge
have a runny nose and are not able to properly manage it
have any pain like sore throat, stomach pain
or have any other sign of serious illness
Note that if you child experiences any communicable disease for which
immunization is required by the Department of Health, we will follow the
Department of Health regulations. Children can only come back to school if
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they have a clearance note from their medical provider (approved by the State
of Hawaii as described in the above link).
Pandemic: During an outbreak, epidemic , or pandemic, schools reserve the
right to change the policies as needed to assure the safety of t he children,
and staff. Travel restrictions will be in place during a pandemic.

Children must be symptom(s) free for at least 24 hours. In case antibiotics
are prescribed, then 24 hours after the first dose is administered.
For serious illnesses, children need a medical note from their doctor (MD,
DO, ND, APRN, PA).
Lice: Children will be checked frequently at school and should be lice and
nit free to return to school.
Outbreaks: Following state and federal mandates

In case of emergency,
A trained staff will administer first aid.
Parents will be notified.
If parents are not available, emergency contacts will be contacted
next.
o If the emergency contacts are not available, then the physician will
be notified.
In case of severe cases, the school my contact the emergency personnel
first.
Note that when necessary emergency services and/or transportation are
contacted, the family shall cover any medical expense incurred.
Little Hoku will report to the Department of Human Services, within one
working day of occurrence, the death of a child, employee, or househo ld
member, and any illness or injury received at this child care facility that
results in a child’s hospitalization, including emergency room admittance.
o
o

Note that our facility is equipped with smoke detectors and sprin klers.
Teachers are trained to stay calm; they know the escape routes .
Teachers will have the students lined up by the closest exit door ( all exit
doors are marked by glow-in-dark exit signs).
They will grab the attendance tablet and a phone if in reach .
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They will check the bathrooms and doors, lock the doors and turn the
lights off .
They will guide the kids outside to the designated areas and call 911 and
head of school.
Parents will be notified as soon the safety steps are taken .

Teachers will guide the kids to stay inside if inside
Drop, cover and hold on
Try to have them in positions to protect their head and torso
Only exit if you are sure it is safe
When outside,
o
o

Find a clear spot and drop to the ground
Get as far away from buildings, power lines, trees and street lights

The school will track severe weather alerts and will make the
determination to close the school prior to the onset of severe weather for
the safety of the school, its staff and students.

Some Montessori materials used at Little Hoku Montessori Academy are small and
not recommended to be left unattended with children under the age of 5 due to
potential choking hazards. For this reason, these items will be stored out of the
reach of students at all times except when a trained teacher or staff member will
be utilizing the materials. When the small items are used, the teacher will be
directly supervising each student one-on-one basis.

It is Little Hoku Montessori Academy’s policy to not discriminate against persons
with disabilities on the basis of disability, and to provide children and parents
with disabilities an equal opportunity to participate in the Little Hoku Montessori
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Academy program and services, in compliance with the state federal laws of the
American with Disability Act.

Little Hoku has general liability insurance under IAT Insurance group specialty.
For more details contact the Head of School.

Please review and sign the Little Hoku Montessori Academy COVID -19 outbreak
policies document provided as a separate addend um to the Parent Handbook.
These policies must be agreed upon by families. Please note, that failure to
follow the procedures and/or failure to provide requested
information/documents will result in termination of enrollment, as it is
considered a breach of your contract with the school.
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